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1. Introduction 

Welcome to the IHFCA Standard Portal User Manual. The Portal is a centralized collaborative platform for discussing, revising, 
and advancing all IHFCA standardized documents. It streamlines the full lifecycle of IHFCA standards: from new standard 
proposals and technical discussions to revising existing documents and final review of updates. By connecting global experts 
digitally, it removes geographical barriers—ensuring all voices in standardization are heard and IHFCA documents align with 
international best practices, latest industry trends, and evolving hydrogen energy sector needs. 

This manual is designed to:  

 Provide clear, step-by-step instructions to navigate, use, and collaborate on the website efficiently. 

 Explain the core functions and operational details for each page. 

 Offer practical tips to resolve common issues. 

 Ensure users maximize the benefits of the website. 

Exclusively for global experts in IHFCA’s standardization initiatives, IHFCA Standard Portal offers all tools for effective 
contribution—whether commenting on draft standards, leading working groups to revise technical specs, or voting on critical 
document updates. It streamlines collaborative workflows, keeps you updated on real-time document progress, and ensures 
seamless, productive participation in shaping IHFCA’s standards. 
 
Subsequent chapters guide you from website access and account management to using features like document editing, 
meeting registration, and task tracking. For unaddressed questions, see the "Support & Contact Information" chapter.
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2. Login and Registration 

To log in and browse, please enter the following URL: 
http://standard.ihfca.net/ 

2.1 Login 

 

http://standard.ihfca.net/
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2.2 Password Recovery 
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2.3 Registration 
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3. Homepage 
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4. My Profile 

4.1 Edit Personal Information 
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4.2 Applying to Join the Expert Group 
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5. Experts 

5.1 Experts Application Review (For administrators only) 
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5.2 Experts Management (For administrators only) 
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5.3 Experts List 
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6. Meetings 

6.1 Meeting Management (For administrators only) 
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6.2 My Meeting 

 

  



 

   Page 17 / 43 
  

6.3 All Meetings 
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6.4 Meeting Member Review (For administrators only) 
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7. Projects 

7.1 Project Management (For administrators only) 
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7.2 My Project 
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7.3 Online Standards Development (OSD) 
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7.4 All Projects 
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8. Patent Disclosure 
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9. System Setting (For administrators only) 

9.1 Menus 
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9.2 Users 
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9.3 Roles 
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9.4 Dictionary 
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9.5 Notice 
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10. Initiating IHFCA Standards 

10.1 IHFCA Standard Initiation 
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10.2 Application Record 
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10.3 Application Review (For administrators only) 

 
Once the project application is approved, the administrator initiates a vote. If the vote passes, the administrator can create a new 
project. The administrator must then upload the relevant documents in Document Management to make them visible to project 
members. 
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11. Working Groups 

11.1 Workgroup Application Record 
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11.2 Workgroup Management (For administrators only) 

Administrators can create multiple workgroups to manage project assignments, file access, and user roles. Each workgroup 
functions as a document directory, restricting members to viewing only their group's files. While all members within a workgroup 
share a single, uniform role, an individual user can belong to multiple workgroups. 
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11.3 Workgroup Application Review (For administrators only) 
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12. Documents 

12.1 Document Management (For administrators only) 
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12.2 Document List 
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13. Ballots 

13.1 Ballots Management (For administrators only) 

 



 

   Page 38 / 43 
  

 



 

   Page 39 / 43 
  

 

 

 



 

   Page 40 / 43 
  

13.2 My Ballots 
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14. My Actions 
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15. Support & Contact Information 

For additional help, contact our support team: 

 Email: rongjingbao@ihfca.net 

 Phone: +86 152 1094 1409 
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