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1. Introduction

Welcome to the IHFCA Standard Portal User Manual. The Portal is a centralized collaborative platform for discussing, revising,
and advancing all IHFCA standardized documents. It streamlines the full lifecycle of IHFCA standards: from new standard
proposals and technical discussions to revising existing documents and final review of updates. By connecting global experts
digitally, it removes geographical barriers—ensuring all voices in standardization are heard and IHFCA documents align with
international best practices, latest industry trends, and evolving hydrogen energy sector needs.

This manual is designed to:

Provide clear, step-by-step instructions to navigate, use, and collaborate on the website efficiently.
Explain the core functions and operational details for each page.

Offer practical tips to resolve common issues.

Ensure users maximize the benefits of the website.

Exclusively for global experts in IHFCA's standardization initiatives, IHFCA Standard Portal offers all tools for effective
contribution—whether commenting on draft standards, leading working groups to revise technical specs, or voting on critical
document updates. It streamlines collaborative workflows, keeps you updated on real-time document progress, and ensures
seamless, productive participation in shaping IHFCA's standards.

Subsequent chapters guide you from website access and account management to using features like document editing,
meeting registration, and task tracking. For unaddressed questions, see the "Support & Contact Information" chapter.
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2. Login and Registration

To log in and browse, please enter the following URL:
http://standard.ihfca.net/

2.1 Login

please enter your Email Address and

IFIF"A INTERNATIONAL

HYDROGEN FUEL CELL i

VS REFR o csociaTiON passwc:trd here if you already have an
account,

Clicking on the verification code image can
change the verification code.

Click to toggle
day/night mode.

Reset your
passwords

If you have
d WO w forgotten

Remember me o your
passwords.

Click here
and view
Section 2.2

you can register If you don't have an account
vet, Click here and view Section 2.3
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2.2 Password Recovery

If vou have forgotten your account password,
pleasz enter the email address used during
registration here, click the Get Verification Code
button. and you will receive the code.

4

Enter the Verification Code received
in this email and click the Next Step
button.

Congratulations, resetting password successfully!

Gioren bagin

Back sign in

Entar and confirm the new password,
then click Next Step to finish.

A 4

Your password has been reset
successfully. You can now return
to the login page.
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2.3 Registration

OMAL
1 FUEL CELL
oM

Personal Information:

IHFCA Standard Portal

Statement

Fill in your basic information. Fields marked
with an asterisk () are required. Click
Register at the bottom when finished.
Then you can return to the login page o
log in, as shown in Section 2.1.
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3. Homepage

Click m_ml!ap&e ar expand
the navigation menu. Search / notification / change password and log out.

Click to switch between or closs open tabs.

Click a module (e.g., Documents. Meetings)
1o go to that page.

Explanations and guick access entries for
Documents, Meetings. Ballots, Projacts, My
profile, and Experts.
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4. My Profile

4.1 Edit Personal Information

Personal Information

1 You can edit personal information here. I‘ Ly

Additional Information:

Expert ® hot t f ¥ J Apply Join ExpertGroup

Click Save to save your
personal information.
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4.2 Applying to Join the Expert Group

Additanad Infarmatios:
. The Expert tag is gray If you arenot a
[ = - o ] _ member. Click Apply Join
ExpertGroup to apply. The tag wurns
blue once you are approved.

Apply Join ExpertGroup

1. Click Expert Apply Template to
download.

2. Fill in your Apply Reason.
3. Upload the complated template.
4. Click OK to submit for approval.




mm& HYDROGEN FUEL CELL
ASSOCIATION
5. Experts

5.1 Experts Application Review (For administrators only)

Username Email Expert Name Processing Status Registration time Applying time Action

[eceer]

Search for the list of users applying
to join the expert group by name.

Review the applicant's detailed information and approve
or reject their application to join the expert aroup.
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5.2 Experts Management (For administrators only)

Click to directly Check the
. add the user to user's basic
Wy Profile the expert group. information.
A Experts
Usernamse Email pert Name Processing Status Registration time Applying time At
pphcation rmsadmn E 05503 SR
. PA Search for matching users This list shows all users D
based on the various who have applied. The o 7
characteristics. "Approved’ status
Unfold to get more options. indicates they are now =

in the expert group.

nitiating IHFCA

Standards
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5.3 Experts List

]ﬁ Search or reset the expert list.

This page lists all approved members of the
Expert Group.

Name

| Edit (admin only) or view the
expert's identity profile.

NI®e

Action

=) )
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6. Meetings

6.1 Meeting Management (For administrators only)

Wiew meeting details, delete
meeting records, or view meeting
attendance application records.

B Meatings Type s SessionsAEvents Dateflocation i
Mewling Managemens Search for matching users ' D[:]
based on the various
~ Jump to the page for adding a characteristics.
meeting. refer to the next page Unfold to get more aptions.
for details.
- Edit maeting information, including
I L meeting document, content,
| Syt meeting task, meeting users. etc.
g | s ey |
Select and clear R e B 1 A ETAIMEE D A@ S O S

mesting records
in batches

108, Kirg Busichng, M IT of Momgouing Mo th S Shomit, Bageng Bismomra. and T kgl
e e

[r——
Fetpeifbaem micrmch oA e - -

s . Bl A-FFANEETA@ES O EEE

st e
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1
Add a new meeting document
or szlect an existing document
on the websitz.

Wplaad Ty e
A
Click Unlinked to remove the
A deocument from this meeting.
This will not delete the onginal
filz.
A  raizpnsn

| save |

After clicking Add Meeting. vou can
edit the new mesting's details and
select participants on this page.
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6.2 My Meeting

i Home

]

A My Profile

& Meatings

Index Meeting Topic

Al Me

B Working Gr

Ballots

My

Type Status

Search for matching meetings based on the
various characteristics of the meeting.

Date&Location Action

Click to view meeting details. HC]




MA INTERNATIONAL
HYDROGEN FUEL CELL
ASSOCIATION

6.3 All Meetings

Home My P

(]

Index Meeting Topic

% Working Groups

I Initisting IHFCA

Search for matching meetings based on the
various characteristics of the meeting.
Unfold to get more options.

Status

=y i

Action

Click to view specific meeting
information or choose to
attend the meeting.
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6.4 Meeting Member Review (For administrators only)

I’HEEA E Weloome in IHFCA Standardization Information Portal

| ectng i Roven < I
[ & serch ]| O o |
Index Type Number Sesstonsblvents DatedLocation Apply Name Action
L) Mectigs
Mesting Membed
Revsew
St e —
m——— I e n =
o . — — L s =
ﬂ =
Check the meeting details Review the meeting and the infarmation
and participant information. of applicants for attending the meeting,

and approve or reject their applications
to attend.
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7. Projects

7.1 Project Management (For administrators only)

documents online, and check
editing history.

S——— progect Stanm
Delete
Search for matching projects D%D ﬂl

based on the various
characteristics.
Unfold to get more options.

] View project information, preview

" Jump to the page for adding a
project, refer to the next page
for details.

Select, fill in, or upload

[~ ] the corresponding content
= in the project.
=
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7.2 My Project

selerence cusrent Stige project Status Agtion

Search for matching projects based on the
various characteristics.
Unfold 1o get more options.

Edit project
documsnts or view
specific project
information.

Supports simultansous
online editing by
mulktiple users.

The features of the
document editing
function are explained
in Section 7.3.
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7.3 Online Standards Development (OSD)

Click Online Document and you
can edit the document online.

L ot tovwon

TR | ]— Text editing functions such as

bolding, formatting modification,
annotation, uploading
Images/attachments, etc.

This documaent ks not an IMFCA standard, This dogument is distributed for review and comment. This standard is subject to change without notice and should not be referred to as an IHFCA standard, Multiple users can edit the

ke recipient of this draft is invited to submit amy notice and opinion regarding relevant patent rights known to them, along with supporting documentation. document online. Aftar each user
submits, other users can sse the
content of the document after
the changes.

The demanstration document for the international Hydrogen Fuel Cell Association Standard (THFCA Standard Template) is availabie at the foflowing URL:

Irl

i IHFCA 2025

opyTight. Except a5 otherwise provided o required in the context of its implementation, no pan of this publication may be reproduced or utilized in any form or by any means (electronic of
hanical), including phatocopying, or posted on the Intemet or an intranet, without prior written permission. Permisshon may be requested from the Intemational Hydrogen and Fued Cell
ssaciation at the address below

HFCA Copyright Office

ailing Address: Xingzhi Building, Mo, 3% Rongiing North 3rd Street, Beijing Economic-Technological Development Area, Beijing, China International Hydrogen Energy and Fuel Cell Association

Phione: «56 010 50911068 R
| Aftar clicking Submit. the
documeant will be updated, and
the edited contant will be visible
to all users in the workaroups to
which the project belongs.
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7.4 All Projects

rolarenie lieks curnen Mages prapct vatus Artign

Search for matching projects based on
the varicus characteristics.

B Fropcs

Unfold to get more options.

— - - [ ]

Click Detail to view project information,
or click Apply to join the working
group to request access to participate.
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8. Patent Disclosure

Copation Tirw Updais Time- Paiee Dimafoume Foam

' o Search for matching patent based on E
the varicus characteristics.
Unfold to get more options. ’

Edit. delete, or view specific patent
disclosure information.

Frcpct M
Compuiay

LErit Prigst .

Dl Feaede

Ponbrd Deiricass Form m

- -l

Upload the patent and fill in the relevant information.
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9. System Setting (For administrators only)

9.1 Menus

m “ Reset ]« Search for matching menus. I

| I Expand Al I + Collapse All Expand or collapse the sub- O I & 3
pages and button bars of each
menu page in the list.

Menu Type leon Component url SortNo HRiF

You can perform
the following
operations on the
menu: Edit, add
submenu, add data
rules, set as default
m B teView wenan s page, and delete.

Select cr fill in the
corresponding
content to set up a
new menu.
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9.2 Users

]« Search for matching users. '

H Export/import user profil or

view the recycle bin.

first rame sitle company Usemama hvatar garder Ermail Addrer Trlaptane mumbar Artion

s Sefting

; You can perform
A Usern b " the fﬂli_nmng
- operations on the
user profile:
it | Edit, view the

details, change the
..... e password, delete
s and freeze.

2

o Select or fill in the ot s [
i corasponding
-~ || content to set up a
new user.
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9.3 Roles

IHEEA

i

& System Setting
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Home Users m
[ role Name: m O Beset ]h Search for matching roles. l

[ Export l 4 Import Export/import role permission settings. I

role Mame role Code create Time Action

() (omhorze)
Click user to view, add, or remove Edit the
users assigned to this role. permissions
of this role.

= Welcome to the IHFCA Standard Fortal a 0 @ vuzv

Edit role
name /
Delete role /
Modify role's
default
homepage.

[P——

Add new role name. I
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9.4 Dictionary

Dict Code

Description

Acthon

4

EditDict: Edit the item's name.
DictionaryConfiguration:
Add/remove sub-items.
Delete: Remove the itemn.

a new dictionary item. total of 67 <
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9.5 Notice

= Welcome to the IHFCA Standard Portal

msg l:-“?l}ﬂl}’

dededstice.
g vy Rk e
P
ey et
gt Gpaciyias 8 Muen
e e = -
[ B I L-FEF

Q o @ wazm
m—]- Search for matching notices.
D I @
sender priority msg type send status send time cancel time Action
I s

Click More to View

details or Undo (retract) | En

a published notification.

= iz a g &

Add a new notice.

= -
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10. Initiating IHFCA Standards

10.1 IHFCA Standard Initiation

Fill in, select, and upload
the required information
and documents.

B intiating IMFCA
Standards

Save the draft or submit it. and a newly added project approval
application entry will appear in the Application Record. This
content can be viewad in Section 10.2.

After submission. it will be reviewed by the administrator. If the
administrator approves it. 8 vote will be created: if not, the

project application
template hare.

information will be returned to the applicant, who will need to

You can download the revise the information and resubmit the application.
—
(= [ ] Caution: Clicking Cancel will

clear all unsaved changes
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10.2 Application Record

Edit is availablz if the application
status is draft or return, Delete is available only if the
Pocdect Marivs vt Y0OU CaN only view the details of Ty oo Application status is draft.

| the record if the status is audit.

0 Ase you Sufe to confifm the debition

(L1
coce (3
T ] "
) Jadd
Pl sgrumga P
T T
Ftueed g o b L
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10.3 Application Review (For administrators only)

Check the information
of the project approval
application.

Standard Drakt

Apphcation Form

View the project initiation application
information, review and approve/reject
the application; if the review is not
approved, please provide the reason (not
mandatory).

Once the project application is approved, the administrator initiates a vote. If the vote passes, the administrator can create a new

project. The administrator must then upload the relevant documents in Document Management to make them visible to project
members.
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1. Working Groups

11.1 Workgroup Application Record

*

Search for matching groups based on the
various characteristics of the work group.

Wty Unfold to get more options. 174234 " ; 8 Detail
Click to view the details
Wk Group 63 o SRR . Fatal
Datall | of the work group.
‘Wark Group 04 L Dett I
Work Group 04
‘Waik Group 02 Detanl
3808
1231 Dt
1231 — Ditail
Work Group 02 Dl
Wiork Group 04 Rosccsated roppcts: L 5, Fected Detal
Wark Group (4 Fesecied Detail
Work Group 03 Regected Dotail
- watof 10 [} 10/ page
L Fradeaie
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11.2 Workgroup Management (For administrators only)

Administrators can create multiple workgroups to manage project assignments, file access, and user roles. Each workgroup
functions as a document directory, restricting members to viewing only their group's files. While all members within a workgroup
share a single, uniform role, an individual user can belong to multiple workgroups.

Iﬂmﬂ = Wekome to the IHECA Standard Portal aQ 0 @ uumm

= :-:,--'_._-u- Setting w

O Resot Search for matching working groups.

—

Working Group Name Creation time Action

] Projects

|$ Working Groups

a

Click Edit to change

the workgroup name. Click More to
- =2 manage

members
Add a new working group. (associate/
disassociate)
or Delete the
group.
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11.3 Workgroup Application Review (For administrators only)

notification emal

/

Tesgphorss rmber  (busnes]
Tebephone number  (mobde)

poatal Addres

Click Detail 1o ses the
user's application details.

Click Review to check users workgroup
application records, and approve or
reject their applications.
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12. Documents

12.1 Document Management (For administrators only)

Search for matching documents based
on file source, affiliated workaroup. file
title, or upload time.

All sources and all workgroups are
selected by default.

[ 2 s || C et |

Preview the document, Edit. view. and
show/hide and top/untop delete document
it in the document list, information

Upload Time Uploader File source Quote Action

B Documents

a
Management

sment List
ot

Working Group

‘You can choose to upload files of
type pdf/doc/docx, select the
corresponding project. vote, or
meeting to associate with. set up its — - |
workgroup, and detarmine whether it
is visible in the document list.
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12.2 Document List

Sevialtumiber

Bl Docaments

[0 Decurment List

Directives

IHFCA Standardization Working

Tithe

i L
| )
Search for matching documents basad on r’ P oo : 1\ :
filz type, affiliated workgroup., title, or upload ElﬂI'!3|~<_lT.t:ldt-:;_r‘ll'Eetl'_th:zrf . |
time. etalled file hist [ i
Al types and all workgroups are selected by Dméem. E:nd{ﬂ'_g‘-ﬂew :
default or download (if yvou ]
| have permission). |
I\ |
o i
e ! 1fe 1 1
lump to the preview pags -~ < B E] :
and get file information. - ; :
1 k -,
=) | M |
N\ |
i I
I 1
1 ck off Mieed . I
| |
Usars with workgroup I |
PErmIssions can I General Mes 2 |
download files. i :
g /|
C : N !
I[° I
| ]
Mote: Files are : i
organized and listed I
by category. !
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13. Ballots

13.1 Ballots Management (For administrators only)

Search for matching votes based on
voting category, affiliated workgroup, or
voting type.

All categories and all workgroups are
selected by default.

Jump to the page for adding a vote.
refer to the next page for details.

Quate Working Group

Type

‘Votes with the Draft status can be edited, Wotes with the Draft
while votes with the Release status cannot. status can be deleted.

Saart date

End date Opening hours Status Mj Mlm%

Click to preview
the details of the

voting page.

After all the voters in this
vote have cast their votes,
you can click hers to view
the voters and the
statistical results of the
vote.

You can also preview or
download voting-related
documents.
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Add

Fill in or choose the title, category. type,
participating working group. start and

- end dates. and remarks of the vote.
plzad the reference document of the

vote and set its permissions:
downloadable / preview only

\_ =, ) =)

— You can also choose
— documents uploaded by
= = == — == | gther madules as reference
documents.
N
" .= After selecting a workaroup.,
the list of voters will be
displayed here.
E_ Click to set the voting questionand Click Save, and the vote will show a
options. refer to the next page for datails status of Draft in the list.

Click Publish, and the vote will show - ]
a status of Release in the list. -[

Click Cancel, and the vote will not
appear in the list.
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Add a guestion.

| Fill in the quastion description.

Set the options for the question.

Set whether voting users can add
descriptions cr upload documents to
the answers to guestions.

Add/remove cptions for guestions or
delete guestions.

)

Select the primary quastion that
will be used to calculate the final
statistical result (Pass/Fail).

"
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13.2 My Ballots

o . - o Search for matching ballots based on

: ~ : voting category, affiliated workgroup, file
type, or start time.

All types and all workgroups are selected
by default.

Click to jump to the voting page. Pleasse

it

: refer to the next page for details. Users
who fail to vote within the time limit will
Titke Qusote Working Group Type Start date End date Start time bE" tl’eated as abstaining

ki Baliots

A simple preview of various voting information

" Click to view the detailed information page of
| & specific vote, reference documents and
links, and vour voting status.

Bt ot egbtemtsned
NS —————
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You can view users who participated in the vote, and
check the voting results after all users have voted.

Parti

Basic information and remarks of the ballot. I

e e ]- You can download reference documents here.

ﬁ Cueestions

Possible Answers Oplion Description

Supporting Do

~

View the guestion, select the answer option, and add a
description or upload relevant attachments (if necessary).
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14. My Actions

Mame Category Time Remaining

Start Time ALtion

This list shows your pending tasks (votes
or projects). Completed items are
automatically removed from this list

Click to jump to the specific
ballot or project page
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15. Support & Contact Information

For additional help, contact our support team:

® Email: rongjingbao@ihfca.net

® Phone: +86 152 1094 1409
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